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1. Hacrosimee IlonoxkeHue pa3paboTaHO B COOTBETCTBUM C JACHCTBYIOUIUM
3akoHoaatenbcTBOM PecnyOonuku Kazaxcran, Kogexcom kopropaTuBHOTO yrnpaBieHHUs,
YcTaBoM U MHBIMU BHYTPEHHMMH AokyMeHTamMu KommyHanbHOro I'ocymapcTBeHHOTO
OpeInpusITUs Ha TpaBe XO3SHCTBEHHOro BeaeHus «MHorompoduibHas ob6iacTHas
OoonpHMIa» (mamee — IlpenmpusaTre) W omnpeneisieT NOPSAAOK Ha3HAYCHUS U
NEATEIbHOCTH CEKpeTapsi HaOJIOAATEeIbHOIO COBETA, €ro CTaTyc, IMOJIHOMOYHUS U
KOMIETEHIIHIO.

2. Cexpertapb HabIIOJATEILHOTO COBETa sABIsAEeTCA paboTHUKOM [Ipennpusitus, He
SBJIIONIMMCSL 4YJIEHOM HaOJII0aTebHOTO COBETa JIMOO UCHOJHUTENBLHOTO OpraHa
[Ipeanpusarusi, ¥ UCHOJTHSAET CBOM OOSI3aHHOCTH HA TMOCTOSHHOM OCHOBE B PEXUME
MOJIHOTO paboyero AHs.

3. Cekperapp HAOIIOATEIBLHOTO COBETa 00ECIEUUBAET B3aMMOJICHCTBHE MEXKIY
opranamu IlpennpusTuss B COOTBETCTBUM C 3aKOHOJATEIbCTBOM PecmyOnuku
Kazaxcran, VYcrasom Ilpennpusrus, HactosamuMm Ilonoxxenuem u  apyrumu
BHYTPEHHUMHU JOKyMeHTamMu [IpenmpusaTus, a Takke pemeHUSIMH YIMOTHOMOYEHHOTO
opraHa (MECTHOTO WCIOJHUTEIBHOTO OpraHa) W HaOJIOJaTeIIbHOTO  COBETA
[Ipennpustus.

4. Bo wu30exaHue BO3HUKHOBEHHS  KOH(MJIMKTa HHTEPECOB  CEKpETaph
HAOJIIOATEIbBHOIO COBETa HMEET TMpPaBO COBMEIIATh CBOK  JIEATEIBHOCTh C
BBITIOJTHEHHEM JIpyTrux QpyHkuuii B [Ipeanpusarun ToibKo ¢ coraacus HabI0aTeIbHOTO
cosera [Ipennpusitusi.

5. Cekperapp HaOJIOIAaTENbHOIO COBETA B CBOEH JEATEIBHOCTH IMOAOTYETEH U
NOJYMHEH HENOCPEICTBEHHO HalOmofarenpHoMy coBeTy llpeanpustus B nuue
npejceaarenas HaOMIOJATEIBHOTO COBETa, a IO aJMUHUCTPAaTUBHBIM BOIpOCaM —
UCHIOJIHUTENbHOMY oprany IIpennpustus.

6. CekpeTaph HaOIIOATEILHOTO COBETAa 0OECIIEUMBACT BHIHECEHHE BOIPOCOB HA
paccMOTpEHHE YIIOJIHOMOUYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIbHOMY Oprasy), a
Tak)Ke MOATOTOBKY M MPOBEICHUE 3aceannii HabmoaaTensHoro coseta [Ipeamnpusitus,
obecrnieunBaeT (OpMUpPOBAHME MaTEpPHAJOB IO BOMpPOCaM, BBIHOCHMBIM  Ha
pPacCMOTpPEHUE YMOJHOMOYEHHOTO OpraHa (MECTHOTO HUCHOJIHUTEIBHOTO OpraHa), u
MaTepHalioB K 3aCeJaHUI0 HAOJI0JaTEILHOTO COBETA, BEIET KOHTPOJIb 332 00ECIeYeHuEM
JI0CTyTa K HAM.

7. CekpeTaph  HAOJIOJATEILHOTO  COBETa IS OCYIIECTBICHHUS  CBOEH
NESTEIbBHOCTH ~ B3aUMOJIEUCTBYET CO BCEMU CTPYKTYPHBIMH  MOJIpa3AesiCHUsIMU
[TpennpusTyst U €ro JOHKHOCTHBIMU JIMLIAMHU.

2. HaznHayeHHe ¥ 0CBOOOKIEHHE OT JOJIKHOCTH
ceKpeTapsi HadJI0AaTeJIbLHOI0 COBETa

8. Cexperapp HaOMIOJATEIHLHOIO COBETAa HAa3HAYAETCs HA OCHOBAHUU DPEIICHUS
HaOJII0/IaTeJIbHOTO CcOBeTa 00 H30paHuu cekperaps HaOII0JaTeILHOIO0 COBETa, IO
MIPE/ICTABIICHUIO WMCIOJHUTEIBHOTO opraHa [IpemnpusaTus 1uOO0 OJHOTO W3 YJICHOB
HaOmonarenbHoro coseta Ilpenmpustus. HaOmromatenbHBI COBET MNPUHUMAET
pelieHrue TOo KaHAMAAType CEeKpeTaps HaOII0JaTeIbHOTO COBETa OOJIBIIMHCTBOM
TOJIOCOB OT YYaCTBYIOIIHUX B COOTBETCTBYIOIIEM 3aCCIaHHH.

9.K xaHmumpmaTy Ha JIOJDKHOCTh  CEKperaps HaOMIoAaTeIbHOTO — COBETa



MPEABIBISIIOTCS CIEAYIOIINE TPEOOBAHMS:

1) BBICIIICE IOPUINICCKOE HU/UITH SKOHOMHYECKOE 00pa30BaHHE;

2) HaIM4Ke OmbITa PabOThI B 00JIACTH KOPIIOPATUBHOTO YIPABICHHUS HE MEHeEe 2-
X JIET;

3) Ge3ympeuHast JeIoBast eIy Tallus;

4) orcyrctBue  adpdunmmmpoBanHoctn kK Ilpeampusituio,  CBS3aHHOW €
KOHTPOJHUPYIOMUM JHIIOM 1160 ¢ McnomuuTensubiM opranom [lpeanpusrus;

5) oTcyTcTBME ~ HEMOTANICHHOW WM HECHATOM B yCTAHOBICHHOM
3aKOHOJIATEIBCTBOM MOPSIKE CYJIUMOCTH.

10. B oTHOIIEHUH KaXKI0M M3 KaHIUAATYp B HAOJIONATENbHBINA COBET JOJKHA
OBITh MIPE/ICTABIICHA CeAYIOIast UHPOPMaLIUS:

1) dpamuusi, UMs1, OTYECTBO KaHUIATa,

2) TOJ POKICHUS;

3) oOpa3oBaHue, CHCHUATBHOCTD IO JTUIUIOMY (AMIZIOMam), CBEICHHS O
MOBBIIICHUH KBATU(PUKALMK U TPOPECCUOHAIBHON NEPENOATOTOBKE;

4) cBenenus 00 OIMBITE paOOTHI 3a MOCIICTHUE 5 JIET;

5) cBeeHUsT O TOM, SIBISETCS JIM KAaHAUAAT JHIOM, adQIMUpOBAHHBIM
[Ipennmpusrus;

6) mrCbMEHHOE 3asBIICHHE KaHAWIaTa O HAa3HAYCHHWU Ha JOJDKHOCTH CEKpeTaps
HabmogaTenbHOTO coBeta [IpenmpusiTus.

11.C nuuom, Ha3HayaeMbIM  CEKpeTapeM  HaOJI0JaTeIbHOTO  COBETa
[Tpennpusitus, 3akiato4aeTcss TPYIOBOM JOrOBOp Ha CPOK, ONPEEICHHBIN peleHUueM
HaOmoaarensHoro cosera [peanpusrus.

12. TpynoBoii JOTOBOp C ceKpeTapeM HaOJI0JaTeIbHOTO COBETA MOAIMUCHIBAECTCS
ot umenu [lpennpustust npeacenareneM HaOIIOAATEIIBHOIO COBETA UM UHBIM JIUIIOM,
YIOJTHOMOYEHHBIM Ha0JII0AaTeNIbHBIM coBeTOM [Ipenmpusitusi.

TpynoBoil noroBop IOKEH NpeaycMaTpuBaTh OTBETCTBEHHOCTh CEKpeTaps
HAOMIOATEIbHOTO COBETa 3a pasrjiameHue WHGOpMalWu, COCTaBISAIOMIEH B
COOTBETCTBHMM C HOpPMamMH JEHCTBYIONIETO 3aKOHOJATENbCTBA W BHYTPECHHUMH
nokymeHntamu [lpenmnpustuss ciaykeOHYI0 WM KOMMEpPYECKYI0 TailHy, a Takke
00si3aHHOCTh ~ MH(OPMHUPOBaTH  HAOJNIOAATEBHBII  COBET O  BO3HUKHOBEHUU
OOCTOATENBCTB, B CHIy KOTOPBIX CEKpeTapbh HaOIIOJAaTEIILHOTO COBETAa CTAHOBHUTCS
addumrrpoBaHHBIM JUTIOM [IpennpusTus.

13. HaGmonarenbubiii coBet Ilpenmpusitus BrpaBe B Jt000€ BpeMsl MPHUHSTH
pellleHne O JOCPOYHOM IMPEKpAllEHUH IOJHOMOYUN ceKperaps HalOJt01aTelbHOro
COBETA.

JlocpouHOoe mpeKpalieHre TPYAOBOr0 JOrOBOpa OCYIIECTBIISIETCS B TMOPSKE,
YCTaHOBJICHHOM TPYAOBBIM JIOTOBOPOM M 3aKOHOaTebcTBOM Pecny6nuku Kazaxcras.

14. Pemienue 0 Ha3HAYEHWU HOBOTO CEKpeTapsi HaOIIOAATEIbHOTO COBETa MOXKET
OBITh MPUHATO OJAHOBPEMEHHO C MPHUHATHEM pPEIICHHS O JOCPOUYHOM MpEeKpalleHUuu
MOJTHOMOYHH JEHCTBYIOIIETO CeKpeTapsi HaOII01aTeIbHOTO COBETA.

3. DyHKIUM ceKpeTapsi HA0II01aTeJIbLHOI0 COBETa

15. K 0CHOBHBIM (PYHKIIUSIM CEKpETapsi HAOIIOAATEIbHOTO COBETA OTHOCUTCS:
1) obecnieueHue 3pPEKTUBHOCTH KOPIIOPATHBHOTO YIIPABJICHHS, B TOM YHUCIIC:
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- ydqacTue B pa3paboTKe BHYTPEHHUX JOKyMeHTOB [Ipenmnpusitusi;

- B3aUMOJICHCTBHE CO CTPYKTYPHBIMHU TOJPA3JICICHUSIMU M JIOJDKHOCTHBIMU
munamu  [lpennpusarus ¢ 1enapio 00€CTeueHUsT WCIOMHEHWS HOPM W TpeOOBaHUU
3akoHo/aTenbcTBa PecnyOmmku Kaszaxctan B 007acTH KOPIOPATUBHOTO YMpaBICHHUS,
yCTaBa ¥ BHYTPEHHHUX JOKyMEeHTOB [Ipenmpustus;

- aHAJIN3 CIIOJKUBIIICHCS MPAKTUKX KOPIIOPATUBHOTO yrpasienus B [Ipennpusrun,
pa3paboTKa NpeI0KEHHI 0 €€ yIyUIIeHHIO;

2) opraHm3aiys IOATOTOBKM H 0OeCleYeHHe BBIHECCHHE BOIPOCOB Ha
pPacCMOTpPEHHE YMOJHOMOYEHHOMY OpraHy (MECTHOMY MCIOJHUTEIBHOMY OpraHy) B
COOTBETCTBUHM C TpeOOBaHUSAMH JICUCTBYIOIIETO 3aKOHOJATENbCTBA, yCTaBa W HWHBIX
BHYTPEHHHUX JOKyMeHTOB [Ipennpusitus, B TOM 4uce:

- Y4eT MPUHUMAEMBbIX YIOJHOMOYEHHBIM OPraHoM (MECTHBIM HCIIOIHUTEIbHBIM
OpraHoM) penieHui 1 THGOPMHUPOBAHUE YWICHOB HAOJII0IATEILHOTO COBETA O PEIICHUSAX
YIOJHOMOYEHHOTO OpraHa (MECTHOTO UCIIOJHUTEIHHOTO OPTaHa);

- peanuzaius ~ TpeOOBaHWU  YINOJHOMOYEHHOrO  opraHa  (MECTHOIO
WCITOJTHUTEIILHOTO OpraHa), HaOJIF01aTeIbHOTO COBETAa U MHBIX OpraHoB lIpennpustus o
BBEIHECEHWH BOIIPOCOB HAa PACCMOTPEHHE YIOJHOMOYEHHOMY Oprany (MECTHOMY
UCITOJTHUTEIILHOMY OPTaHy);

- YYET MOCTYNAaUMX TPEOOBaHUIA;

-  uHGOPMUPOBAHUE UYJIECHOB HAOJIOMATEIIBHOTO COBETa O TpeOOBaHUAX
YIOJHOMOYEHHOTO OpraHa (MECTHOTO UCIIOTHUTEIHHOTO OpPTraHa);

- y4acTMe B TIOJITOTOBKE JOKYMEHTOB U HH(OpMaIuU, MOAJIEKAIINX
MPEIOCTABICHUIO YIIOJIHOMOYEHHOMY OpraHy (MECTHOT'O HCIIOJIHUTEIIBHOTO OpraHa);
KOHTPOJIb CBOEBPEMEHHOCTH TOJITOTOBKHU TaKUX JTJOKYMEHTOB;

- TPEJOCTABJIICHHE YJI€HAM HaOII0JaTEIbHOIO COBETA, JOJDKHOCTHBIM JIHIIAM
[IpeanpusaTusi BO3MOKHOCTH 3HAKOMHTBCS C PEHICHUSIMU YIOJIHOMOUYEHHOTO OpraHa
(MECTHOTO MCTIOJTHUTEIBHOTO OpraHa), MOJAr0TOBKA KOMUH PellIeHUN;

- KOHCYJbTaIlUs 0 BOMPOCAM, CBSI3aHHBIM C MPOIICAYPOM BEIHECEHUS BOTIPOCOB
Ha pacCMOTPEHHUE YITOJIHOMOYCHHOMY Oprany (MeCTHOMY UCIOJIHUTEILHOMY OpPTaHy).

3) obecrieueHre padbOTHI HAOJIOIATEIBHOTO COBETA, B TOM YHCIIC:

- pa3bsICHSAET BHOBb HM30paHHBIM WICHAM  HAONIOMATEILHOTO  COBETa
nerictBytonue B Ilpeanmpusaruu mpaBuiaa IEATEIbHOCTH HAOMIOIATEILHOTO COBETA U
WHBIX opraHoB [IpenmpusTus, opraHu3alMOHHYIO CTPYKTypy [lpeanpusrtus u wuHyIO
uHoOpMaIMIO, HMEIOIIEH 3HAaYeHUEe IS HaAJeXkKallero WCIOJHECHUS YJIeHAMU
HAO0II0IAaTEIbHOI0 COBETA UX 00SA3aHHOCTEM;

- OKa3aHWE COJCWUCTBHUS TIpelCceNaTe 0  HaONIOAATeIbHOTO  COBETa B
TJIAHUPOBAHUH PAOOTHI HAOIIOIATEILHOTO COBETA;

- cOOp MpeIOKEHUH OT WICHOB HAOJIIOMATEILHOTO COBETa MO (POPMUPOBAHUIO
miaHa paboThl HAOJIOATETFHOTO COBETAa M MPEACTABICHHE MPOEKTa IIaHa padOThI
HaOJIIOIaTEIbHOTO COBETA MPEICENaTeNIo;

- HEMOCPEACTBEHHOE YYacTHe B TOJATOTOBKE MPOEKTa TMOBECTKH OYEPEIHOTO
3acejaHsl  HAONIOAATEeIbHOTO COBETAa B COOTBETCTBUU C  MPEAJIOKEHUSIMH,
MOCTYIHUBIIIMMH OT WICHOB HAOIIOAATEIIBHOTO COBETA;

- U3BEIICHUE WICHOB HAOIIOAATSIIBHOTO COBETA U MPUTJIANIICHHBIX JIMI] O BpEMEHHU
¥ MECTE MPOBEICHUS 3aCeIaHMs;



- TMOATOTOBKA M PpPAacChlUIKa MATEpUAIOB 1O BONPOCaM IIOBECTKU [IHA,
HeoOxoauMbIx s [Ipeanpusitvst 1 mpoBeaeHUs 3aceianns HaOII01aTeILHOTO COBETA;

- TOATOTOBKA 3allpOCOB M OTBETOB HA MHChbMAa OT HMMEHU HAOIIOJATEIBLHOIO

COBETAa;

- o0ecrieueHue  TPEAOCTABJICHHWS  WICHaM  HAOMIOMAaTeTLHOTO  COBETa
3ampammBaeMor nHpopmarmu o aesteasbHocTH [penmpustus;

- pacchUIKa YjieHaM HaOII0AaTeIbHOTO COBETa OIOJIIICTCHEH MIJIst TOJIOCOBAHMS ISt
MPUHATHUS PEIICHUN HaAOMI0JAaTEIbHBIM COBETOM MPUHUMAEMBIX IYTEM 3a04YHOTO
roJIocOBaHMs; cOOp OroJeTeHel, 3anoIHeHHbIX wieHaMu HabmonaTensHOro coBera;

- TIpYU MIPOBEACHUM 3a0YHOTO 3aceaHusi HabJt01aTeIbHOTO COBETAa — MOATOTOBKA
OroJuIeTeHe! JIJIsl 3a0YHOT0 TOJIOCOBaHUs, 00eCIIeUeHne PacChlIKK OroJuieTeHel u coop
MOJIYYCHHBIX OOJIJIETEHEH, a TakKe IMOJIBEICHHE WTOTOB T'OJOCOBAHUS MO BOIPOCAM
MOBECTKHU JIHS 3ace/laHus HaOJII0IaTeIbHOTO COBETA.

- TIOABOAUT MTOTU T'OJOCOBAHUS, MPUHUMAEMBIX IyTEM 3a0YHOT'O T'OJIOCOBAHUS,

oopMIICHUE PEIICHUS 3a0YHOI0 3aceJaHus HaOJII0AaTEILHOTO COBETA,

- B cllydae HEOOXOAMMOCTH JOBOJUT JO COTpyAHUKOB IIpeanpusitus
MH(pOpPMAIINIO O IPUHATHIX PEIICHUSIX Ha 3aCeIaHUIX HAOII0JaTEeILHOIO COBETA;

- OCYIIECTBJISIET  KOHTPOJb 32  HCIOJHEHUEM  aJIPECHBIX  pEIICHUM
Ha0JII0/1aTeIbHOTO COBETA,;

- MOJYYE€HUE B CTPYKTYPHBIX MojipasaeneHusx [Ipeanpustus u npeaocTaBieHUn
yJieHaM HaOJI0JaTeIbHOTO COBETa HEOOXOIUMBIX JTOKYMEHTOB M HMH(POPMAIMH O
nesarenbHocTH [IpennpusTus;

- obecrieueHre COOMIOCHUS OPSIKA IPUHATHS PEUICHUN 10 KPYIHBIM CIEIKaM
U CIEJKaM, B KOTOPBIX UMEETCSI 3aUHTEPECOBAHHOCT.

4) obecrieueHUe XpaHEeHHUE:

- POTOKOJIOB 3aCeaHNi HAOIIOAATEIbHOTO COBETA;

- pelieHuil HAOMIOMATENTFHOTO COBETA, MPUHUMAEMBIX IyTEM 3a0YHOTO
rOJIOCOBAHUS;

- OroyuieTeHed Ui TOJIOCOBaHMsI, HANpaBJIECHHBIX B HAOJIOAATEIbHBIA COBET
yjeHaMU HaOJII0AAaTeIbHOTO COBETA JIsi MPUHSTHS PEHICHUN, MPUHUMAEMBIX IMTyTEeM
3a04YHOT0 TOJIOCOBAHUS;

- BEJET JCJIONPOM3BOJICTBO M  apXUB JIOKYMEHTOB U  MaTepualioB
HaOJII0/IaTeIbHOTO COBETA, MPEIOCTABIISIET TOKYMEHThI U BBIMUCKU 3aMHTEPECOBAHHBIM
JULaM;

- BEIET y4YeT M XPAHEHUE BXOIAIIECH HJOKYMEHTALMIO W KONUK HUCXOASIIEH
JIOKyMEHTAIIMU HA0JIt01aTeTbHOTO COBETA;

- y4eT MW [IOBEICHHE J0 CBEICHHUS YYacCTBYIOIIMX B 3acelaHUU YJICHOB
HAOJIOAATENIbHOTO CcOoBeTa MHGOPMAIIMK O TIOCTYMUBIIUX OT OTCYTCTBYIOIIUX YJICHOB
HAOJIFOATEIbHOTO COBETa MUCHMEHHO W3JI0KEHHBIX MHEHUN IO paccMaTpUBAEMbIM
BOIIPOCAM MOBECTKH JTHS.

5) B x0/ie IPOBEACHHS 3aCEIaHUs OCYIIECTBIISCT:

- Y4eT, MOCTYIMAUIUX B HAOIIOJATEIbHBIA COBET MPEJIOKEHUN O MPOBEICHUU
€ro 3acefaHuid W BOINPOCOB, TMOCTYMHAIOIMUX JUII PACCMOTPEHUST W PEIICHUs
Ha0JII0/1aTeJIbHBIM COBETOM;



- pacnpenenser MOCTYNUBIIME BONPOCHI IO HAIPABICHUSM JACSATEIbHOCTH, B
KOTOPBIX TaKW€ BOMPOCHI BO3HUKIM W TPEOYIOT CBOETO PEIICHHUS, COOOIIaeT
npejceaaTento HabMoJaTeIbHOTO COBETA O MOCTYMUBIINX BOMPOCAX;

- OINOBENIAaET BCEX UYJICHOB HAONIOJATEILHOTO COBETA O IMOCTYNUBIIUX B
HAOJIOAATEIIbHBIN COBET MPEIIOKEHUIX U BBIACHICT 3aMHTEPECOBAHHOCTh KaXKIOTO W3
YJICHOB B PACCMOTPEHUHU U PEUICHUH BOMPOCOB, YKA3aHHBIX B MPEIOKCHUSX;

- OCYILIECTBISIET PETUCTPALMIO WICHOB HAOMIOAATEILHOTO COBETa MPUHUMAIOIIUX
y4acTHE B 3aCEAaHUM;

- MOJ] PYKOBOJICTBOM IIpeicenaTessi HaOIoAaTeIbHOIO COBETa BENET MPOTOKOI
3ace/laHuii, OCYIIECTBIISIET KOHTPOJIb 32 MCIOJHEHUEM pelIeHUH HaOJI0AaTeIbHOTO
COBETA;

- BBITIOJIHSIET MOPYUYEHUS MpeJceaaTelNss HaOIoAaTeIbHOIO COBETA;

- OCYILECTBIJISIET KOHTPOJISA 32 OPraHW3alMOHHBIM M TEXHUYECKUM IPOBEICHUEM
3ace/laHri HaOII0aTeIbHOTO COBETA;

- OpraHu3aIys BeICHUs 3alKiCH X0/1a 3acelaHui HaOII01aTeIbHOTO COBETA, B TOM
YuUCIe, C COrjiacus MPUCYTCTBYIONIUX YICHOB, Ha ayJIU0-, BUJICOHOCUTEIH;

- IOJITOTOBKA MPOEKTOB MPOTOKOJIBHBIX PEIICHUI;

- BeneHue, odopmieHHe U MOJANKMCAHUE  MPOTOKOJIOB  3aCEIaHUil
HAOJIIOAATEIbHOTO COBETAa W BBIIMMCOK M3 MPOTOKOJIOB 3aceJaHUM HAOJII0AATEIbHOTO
COBETa;

- pacchlIKa JIOKYMEHTOB, YTBEPKJICHHBIX HAOIIOAATEIIbHBIM COBETOM;

- BBINOJIHSIET WHBIE TIOJHOMOYHSA, CBSI3aHHBIE C JEJOMPOU3BOACTBOM U
OopraHu3aluen JesTeIbHOCTH HaOII01aTeIbHOTO COBETA.

6. XpaHEHHE IOKYMEHTOB M packpeiTe uHpopmauuu o060 Ilpenmpusituu, a
MMEHHO:

- o0ecrieyeHue XpaHEeHHsI JOKYMEHTOB, MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Pecny6iiuku Kazaxcran, B YcraBe v MHBIX BHYTPEHHUX JOKyMeHTax [Ipenmnpusitus;

- TpEeAOCTaBJICHUE 3aKOHHBIM TMPEIACTABUTENISIM YIOJTHOMOYEHHOTO OpraHa
(MECTHOTO HCHOJIHMTEJIBHOTO OpraHa) JaocTyna kK JgokyMeHTam [lpenmpusarust B
YCTaHOBJICHHOM TOPSI/JIKE;

- OpraHuzaius M3TOTOBJICHUSI KOMHM  JOKYMEHTOB MO  TpeOOBaHUIO
YIOJITHOMOUYEHHOTO0 opraHa (MECTHOTO HCHOJHUTEIBHOTO OpraHa) W  4YJICHOB
HaOJII01aTEIIFHOIO COBETA;

- yuactue B yuete apdunupoBaHabix il [Ipeanpusitus;,

- OpraHu3auysi TMOJATOTOBKA M CBOEBPEMEHHOW IMOAAYM YHOJIHOMOYEHHBIM
opraHam (myOJMWKamMM B YCTAHOBJEHHBIX CIIy4asiX) OTYETOB, COOOIICHHA O
CYIIIECTBEHHBIX (DaKTaX, YBEIOMIICHUH, WHOW WH(OOPMAINH, TIOJICKAIICH PACKPBITHIO
[Ipennpustuem;

- yyactde B akTyanum3zanmd wuHbopmarmu  oduimanbHoro  Web-caiita
[Ipennpusitysi B UHTEPHETE.

7. opra"uzaius B3auMOJICUCTBUS MEX Ty opraHamu [Ipeanpusitusi, B TOM 4ucie:

- CBOEBPEMEHHOE BBISBJIICHUE HA3PEBAIOIIUX KOPIOPATUBHBIX KOH(IUKTOB,
MHOOPMHUPOBAHME O HHUX COOTBETCTBYIOUIMX OpPraHOB (JIODKHOCTHBIX — JIWIN)
[Ipennpusitusi, NMPUHITHE MEpP MO WX MPEIOTBPAIICHUIO M, MPU HEOOXOJUMOCTH,
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o0ecnieyeHre pa3pelieHuss KOH(IMKTOB KOMIIETEHTHBIM OPIraHoOM  (JOJKHOCTHBIM
muuoM) [peanpusitus;

- ydyacThe B TMOJArOTOBKE W peaju3alli pPEIIeHHd O peopraHu3aluu
[Ipennpusrus;

- YBEJOMJICHUE KPEIWTOPOB B Cllydyae MNPHUHATHS PEIICHHs O PeopraHu3aluu
[Ipennpusrus;

- y4acTue B MCKOBOMI, MPETEH3MOHHOW paboTe MO BOMpocaM NMPUMEHEHHS HOPM
3akoHo/aTenbcTBa PecmyOnuku Ka3zaxcran B 001acTi KOPIOPaTUBHOTO YIPaBICHUS;

- HHBIX YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM KOPIIOPATUBHBIX IPOLIELYP.

4. IlpaBa n 00513aHHOCTH ceKpeTapsl Ha0JII0AaTeJLHOI0 COBETA

16. Cekperapp HaONIOAATEILHOTO COBETA IMPH OCYIIIECTBICHUH CBOMX IpaB U
UCIIOJIHEHUH OOSI3aHHOCTEN JIOJDKEH JeiicTBoBaTh B HHTepecax lIpennpusitus,
OCYUIECTBJISITh CBOM MpPaBa M UCIIOIHATH 00A3aHHOCTH IOOPOCOBECTHO U Pa3yMHO.

17. Cexperapp HaOIIOATENBHOIO COBETa B IIpeleiax CBOEH KOMIIETEHIIMU
BIIpaBe:

1) 3ampamuBath ¥ MOIYYaTh Y JOJKHOCTHBIX Juil [Ipeanpustus, pykoBoauTenei
€ro CTPYKTYpPHBIX MOJApa3JeieHuH HH(GOPMALUI0O U JTOKYMEHTbHI, HEOOXOAMMBIE MJIs
BBITNIOJTHEHMSI BO3JIO)KEHHBIX Ha HETO 3a/1a4;

2) KOHTPOJIUPOBATh HCIOJHEHHE PpCIICHUH, TMPHHATHIX  YIOJHOMOYCHHBIM
OpraHoM (MECTHBIM UCIOJIHUTEIbHBIM OPTaHOM) U HAOJIIOAATEIbHBIM COBETOM;

3) mpeytarath BOTPOCHI B MOBECTKY JIHS 3acelaHus HAOJIOMAaTEIIEHOTO COBETA U
UCIIOJIHUTENbHOTO opraHa I[Ipeanpusrus;

4) mONTOTaBIMBATh W HANPABISATH YIOJHOMOYEHHOMY Oprany (MECTHOMY
UCIIOJIHUTEIIbHOMY OpraHy) OTBEThl Ha €ro KOPPECHOHJEHIHUIO0 (B paMKax BOIPOCOB
KOPIOPATUBHOIO YNPABIICHHUS); TPEIOCTABIATh MaTEPHAIIBI 110 BONPOCAM, BBIHOCUMBIM
Ha PacCMOTPEHHE YIOJIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIBLHOMY OpraHy),
nokyMeHThl [lpeanpusitusi, mnojiexalive XpaHEHUIO, 3aTparduBalOLIMe HHTEPECHI
YIOJIHOMOYEHHOTO OpraHa (MECTHOIO HCIIOJIHUTENBHOIO OpraHa), a Takke
NOJIFOTAaBIMBATh OTBETHI [0 MHBIM MOCTYNMBIIMM BONPOCaM B paMKaX MOJHOMOYMH,
IIPEIOCTABIICHHBIX CEKpeTapro Ha0JI0JaTeNIbHOTO COBETa  JICWCTBYIOIIHUM
3aKOHO/IaTEJIbCTBOM M BHYTPEHHUMH JToKyMeHTamu [Ipeanpusitus;

5) sampammuBaTh uHboOpMalMiO y  OamaHcomepkarens [lpeanpusitus 00
ornepauusax, 3aperucTpUpOBaHHBIX B peecTtpe Oamanconepxkarens llpennpustusa, a
TaK)Ke MHYIO0 HH(pOopMaLuio U3 peectpa, Heooxoaumyto [Ipeanpustus;

6) npenocTaBiATh  OaJaHCONEPKATENO  JOKYMEHTAIMI0,  CBSI3aHHYIHO  C
umytectBoM llpennpusitus u HEoOXOIUMYIO OalaHCOAEPMATENIO JUIsl HAJIEKALIEro
BesieHus peectpa [Ipeanpustus.

18. Cekperapp Ha0JIIOAATENHLHOTO COBETA 00sA3aH:

1) ctporo  coOiromath B CBOCH  JCSATEIBHOCTH HOPMBI M TpeOOBaHHS
3akoHozaarenbcTBa PecnyOnmku Kaszaxcran, ycraBa, Komekca KopropaTHBHOTO
ynpasneHus [lpennpusarus u ero BHyTpEHHUX JOKYMEHTOB;

2) pyKOBOJICTBOBAThCS B CBOEH NEeATENbHOCTH JNENCTBYIOLIUM
3aKOHOJATENBCTBOM, pELICHUSIMU YIOJIHOMOYEHHOI'O oprasa (MecTHOrO
UCIIOJTHUTENILHOTO OpraHa) u HabmoaarenbHoro coseta [Ipeanpusitus;
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3) UCTIONMHSTH IOPYYEHUs ITpeiceaTeNs HabIaTeIbHOTO COBETA,;

4) mo TpeOoBaHWIO HAOINIOAATEIHHOTO COBETA OTYUTHIBATBCS O CBOEH
JIESITEIbHOCTH TIepe]l HUM;

5) uapopMHpoBaTh HAOIIOMATENBHBI COBET O BO3HUKHOBEHHH CHTYAIIHH,
CO3JIAIOIIUX YIpo3y HApyLUIeHHs HOPM JEHCTBYIOIIEIO 3aKOHOJATENIbCTBA, IpaB
YIIOJIHOMOYEHHOT0 opraHa (MECTHOrO HCHOJHHUTEIbHOTO OpraHa), a Takxke
BO3HUKHOBEHUSI KOPIIOPATUBHOTO KOH(IIHKTA.

5. YcioBus onJiaTsl Tpyaa U
NMpeMUPOBAHUS CeKpeTapsi HA0JII0IaATeJILHOTO COBETA

19. 3apabotHas maTa cekperaps HaOJIOAATENILHOTO COBETa ONpeeNseTcs
CYMMOW YCTaHOBJIEHHOTO TPYAOBBIM JIOTOBOPOM (JOTIOJHUTEIbHBIM COTJIAIICHUEM )
JOJDKHOCTHOTO OKJaJa W APYTMX BBIILIAT KOMIIEHCAIMOHHOTO M CTUMYJIHPYIOIIETO
XapakTepa B COOTBETCTBUM C 3aKoHoJaTelnhcTBOM Pecnyomuku Kazaxcran wu
HactostmuM Ilomoxxennem.

20. Hauncnenne 3apaOOTHOM IIaThl MPOU3BOJUTCS B COOTBETCTBHM C TabeineM
ydyeTa HCMOJb30BaHHUS pabodyero BpeMEHU. YUeT (PaKTUYECKH OTpabOTaHHOTO
CEeKpeTapeM HaOII0AATEeIbHOIO COBETA BPEMEHU OCYIIECTBIAECTCS OTBETCTBEHHBIM
CTPYKTYpHBIM noApasjaenenueM [lpeanpusitus.

21. Ilopsaok BbIILIATHI 3apaOOTHOM IUIAThl CEKpETapro HAaOII0AATEIbHOIO COBETA
ONPENENSIETCS BHYTPEHHMM JOKYMEHTOM [IpennpusaTus, peryjJvupyromuM CUCTEMY
OILIATHI TPY/Ia IITATHBIX PAOOTHUKOB.

22. PazMep JODKHOCTHOTO OKJIaJa M YCJIOBHUS BO3HAarpaXKACHUs CeKpeTaps
HaOmogaTenlbHOTO  coBeta  IlpenmpusTusi, HE  yCTaHOBJEHHbIE  HACTOSIIUM
[TonoxxeHueM, ornpenensoTces peleHueM Ha0moaarensHoro copeta [pennpusrus.

23.Ilo pemennio HaOMIOAATENBHOTO coBeTa IlpeanpusiThsl  ceKpeTapio
HaOJII0AATENIbHOTO COBETa MOKET BBIIIAUUBATHCS MPEMUS IO pe3yJibTaTaM €ro padoThl
32 OTUETHBIM KBapTall, B CJy4ae KaueCTBEHHOTO M PE3YyJbTATUBHOI'O BBIMOJHEHUS UM
CBOUX (DYHKIIMOHAJIbHBIX 005I3aHHOCTEH, B pa3Mepe, HE MPEBBIIIAIOIIEM pa3Mep OJTHOTO
JOJKHOCTHOTO OKJIAJIa.

24.B  d4ecTh  Tpa3dAHOBAaHWS  HAINMOHAIBHBIX,  TOCYJAapCTBEHHBIX U
npodeccuoHanbHbIX Mpa3aHUuKoB B PecnyOnuke Ka3zaxcrTaH 3a cueT 5KOHOMHH CPE/ICTB
donma omatel Tpyna (manee — DOT) nomyckaercss HpEeMHpPOBAHHE CEKpeTapsi
HaOmoaTenbHOro coBeta llpennpustus B pa3mepe, COOTBETCTBYIOIIEM pa3Mepy
MPEMHUATBHON BBITUIATHI IO TaKUM Ciy4asiM paboTHuky [lpeanpusarust ¢ JOHKHOCTHBIM
OKJIaJIOM, SKBUBAJICHTHBIM JOJDKHOCTHOMY OKJIaQy CeKpeTaps HaOIr0AaTeIbHOTO
COBETA.

CooTBeTCTBYIOLIEE MPEMUPOBAHUE OCYIIECTBISIETCS HAa OCHOBAHWM IpHUKa3a
PYKOBOJAMTENSL WCIOJHUTENbHOrO oprana lIpeanpustus nubo juna, MCIOIHSIOIIETO
ero o0sI3aHHOCTH.

25. [IpemupoBaHne cekpeTraps HaOIIOAATEIbHOIO COBTE€a, MPEAYCMOTPEHHOE
HacTosimuM [lonokeHnem, He TPOU3BOAUTCS B MEPUOJ MCHBITATEILHOTO CPOKa U MPHU
HAJIMYMUU Y HETO HE CHATOrO IUCUMIUIMHAPHOTO B3BICKAHMS.

26. ExxeroaHslil oriaunBaeMblid TPYJOBOM OTITYCK CEKpeTapro HabII0AaTEIbHOTO
COBETa  TMpPEAOCTaBIsE€TCA B COOTBETCTBUM C  IPUKA30M  PYKOBOJUTEIS
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UcnonnurensHoro oprana [lpeanpustuss Ha OCHOBAaHUM 3asBICHUS Ha UMS
npejacenarens HaOMIOJATEILHOTO COBETA, MPU YCIOBUU TOJOKUTEIBLHON PE30ITIOIIUN
npeceaarens HaOIOAATETFHOTO COBETA.

27. Cexpetapro HaOmOmaTeIbHOTO coBeTa [IpeanpusThs OCYIIECTBIISIFOTCS
JIOTUIATHI, TPEIOCTABISAIOTCS TapaHTUU W KOMIICHCAIIMOHHBIE BBHITJIATHI B pa3Mepax,
MIPETYCMOTPEHHBIX TPYIOBBIM 3aKOHOIATENbCTBOM PecnyOnuku Kazaxcran.

28. Cekperapio  HaOmromarensHOro coBera llpenmpusitusi, mpoleaAnIeMy
UCITBITATENIBHBIN CPOK JTMOO MPUHATOMY Ha paboTy 0€3 TaKOBOTO, IPH MPEIOCTABICHUN
€XKEroJHOr0 OIUIAYMBAEMOr0 TPYJOBOTO OTIIyCKa BBIIUIAYMBAETCS MocoOMe Ha
O37I0POBJICHHE B pa3Mepe JBYX JODKHOCTHBIX OKJaJa OJIMH pa3 B TEYCHUE
KaJICHJJapHOTO roj1a.

29. Cekperapro  HabmonmarensHOro  coBeta  [lpeampustust — oka3biBaeTcs
MaTepHalibHas TOMOIbs 3a c4yeT skoHoMuu cpeactB POT B pasmepe 30 (Tpuanath)
MECSYHBIX PACUETHBIX MOKa3aTeseH.

MarepuanbpHas TOMOIIb, MPETyCMOTPEHHAS HACTOSAIIUM ITYHKTOM, OKa3bIBACTCS
Ha OCHOBAHHMH KOIMH IOATBEP)KIAOIMIMX JOKYMEHTOB (CBHIETEIBCTBO O POXKICHUHU
(YChIHOBIICHHE/yIOYEPEHUE), CBUJETEILCTBO O Opake, CBUJIETEILCTBO O CMEpPTU) B
CIICYIOIINX CITydasK:

1) poxxnenust (yChIHOBIICHHUS, YIOUEPEHHS) peOCHKa;

2) OpakocodeTaHusl CeKpeTapsi HaOI0JaTeIbHOTO COBETA,

3) cmepTu cympyra (Cympyru) cekperaps HaOJI0JIaTeIbHOTO COBETa WM €ro
OJIM3KUX POJCTBEHHUKOB (pOJUTENEH, JeTeil, YCHIHOBUTENEH, YCHIHOBJICHHBIX,
MOJIHOPOJIHBIX U HEMOJIHOPOHBIX OpaThEeB U CECTED).

30. He mnpenycmotpennbie HactosimiuM [lonoskeHneM BBIIIATHI  CEKPETapIO
HaO0JIIOaTENIbHOTO COBETA, BKJIIOYAs MHBIE BUABI BO3HATPAXKICHUM, TOTUIAT, HA0ABOK,
npeMuid U apyrux (GopM MaTepHaJbHOIO IOOIIPECHHS B JACHEKHOW WM HATypalbHOU
dhopme, 3anpenarTcs.

6. O0ecnieueHue AeSITEJIbHOCTH CeKpeTaps HA0I0AaTeJILHOI0 COBETa

31. B memsax wHamiexamero U A()QPEKTUBHOTO BBIMOJHEHUS 00S3aHHOCTEH,
CEeKpeTapb HaOII0JaTeIbHOTO COBETa JOJDKEH OBITh oOOecreueH HeoOXOIUMbIMU
OpraHU3alMOHHO-TEXHUYECKUMU YCIOBUSIMU, B YaCTHOCTH:

1) Cekperapp HaOJIIOAATEILHOTO COBETA IOJKCH HMETh OTIACIBHBIN KaOHHET,
HAXOJAIIUNCA HEMOCPEACTBEHHO TI0 MECTy HaxXoxAeHUs oduca I[EHTPaIbLHOTO
arnmapara Ilpennpustus;

2) pabouee MECTO CEKpeTapsi HaOJI0JaTeIbHOTO COBETA JOJDKHO  OBITH
o0ecreueHo MepCcoHaIbHBIM KOMITBIOTEPOM, a CaM CeKpeTapb HabJI01aTeTbHOTO COBETA
— nepeHocHbIM KoMItbioTepoM (Notebook);

3) Cekperappb HaOIIOAATEIBLHOIO COBETA JOJDKEH OBITh 00eCIeYeH HeoOX0UMOM
OPTTEXHUKOM, ceidoM, HecropaeMbIM METAIMYECKUM IKadoM Il XpaHEHUs
JIOKYMEHTOB, a TAK)KE CIIPABOYHOU U NIEPUOAUYECKOM JIUTEPATYPOH.

32. Pazmep KOMaHAMPOBOYHBIX pPAcXOAOB (CYTOUHBIE, pacXoibl IO HaWMy
YKUJIOTO TIOMEILEHUsI, pacXOo bl MO MPOE3y K MECTY KOMaHIUPOBAHUSI U OOpaTHO) JJis
CeKpeTaps HaOJIOJaTeILHOIO COBETa OMpPEACNSETCS B COOTBETCTBUU C BHYTPEHHUMU
nokymeHTamu [Ipeanpusrus.
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7. OTBETCTBEHHOCTDH CeKpeTapsi HA0JIIIATEIbHOI0 COBETA

33. Cekperapp HaOMIOJATENFHOTO COBETa HECET OTBETCTBEHHOCTh IEpen
[pennpusitiem 3a yOBITKH, TpUIHMHEHHBIC [IpeApUATHIO €r0 BHHOBHBIMU JCHCTBUSMHU
(Oe3meiicTBUEM), B TOPSAJKE, YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIHCTBOM
PecnyOnuku Ka3zaxcraH.

34.3a HeWcrnolHEHHWE WM  HEHaJUIeXkKallee  HCIOJHEHHE  CeKpeTapeM
HaOJII01aTeIbHOTO COBETA BO3JIOKEHHBIX HAa HEr0 OO0SI3aHHOCTEW, a TaKKe B Cllydyae
BBISIBIICHUS  (DAaKTOB ~ HapylleHHs  TPYAOBOW  JAMCHUUIUIMHBL, 10  PEIICHUIO
HaOJII01aTeIbHOTO COBETA K CEKpeTapro HaOJII0AaTeIbHOTO COBETA MPUMEHSIOTCS MEPHI
B3bICKaHHsSI B COOTBETCTBUU C TPYAOBBIM 3aKOHO/IATEIHCTBOM.

35. Cekperapp HaOJIOAATENBHOTO COBETa HE BIpaBe pasrjamaTh CBEACHUS,
COCTAaBJISIOIIME COTJIACHO JIEUCTBYIOIIEMY 3aKOHOaTeNbeTBY PecyOnuku Kazaxcran u
BHYTPCHHUM JOKyMeHTaM [IpeAnpusiTus KOMMEpUECKYH TaiHy, a TaKkKe HHYIO
KOH(PUIECHIUAIBHYIO UH()OPMAIIHIO.

36. Cekperapb HaOIOMATEIHHOTO COBETA HE BIIPABE MCIIOJIB30BATH JOCTYITHYIO
eMy HH(OPMAIINIO OTPaHUIEHHOTO A0CTyMa 00 [IpeAnpusTrs B JINIHBIX TEISX.

8. 3aK/II0uNTeIbHbIE MOJIOKEHHS

37. UcnonHeHnue o0s3aHHOCTEW cekperapsi HaOJII01aTeIbHOTO COBETa, B Ciydae
€ro OTCYTCTBHSA, OCYUIECTBISIET JIMIIO, KOTOPBIM HA3HAYACTCA MO PEIICHUIO
HaO0JII0/1aTeIbHOTO COBETA U3 Ynciia paboTHUKOB [IpennpusTus.

38. Ecnmu  ormenpHble  TyHKTHI  Hactosmiero  IlojokeHWss  BCTYIalOT B
MPOTUBOPEYHE C JACHCTBYIOIIMM 3aKOHOJaTenbcTBoM Pecnybmuku Kazaxcran, atu
MYHKTHl YTPAuYMBAIOT CUJy M B YaCTU PETYJIHPYEMBIX 3TUMHU IYHKTaMH BOIIPOCOB
CJIeyeT PYKOBOJCTBOBAThCS HOPMaMHU JIEHCTBYIOIIETO 3aKOHOJaTeNbCcTBa PecyOnuku
KazaxctaH 110 MOMEHTa BHECEHHS COOTBETCTBYIOIIMX HW3MEHEHUW B HACTOSIIEE
[Tonmoxenue.




